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1.001mme moJi0KeHus
1.1.Hactosmee IlonoxkeHne O TMOpSIKE pacCMOTpPEHHsS OOpalleHWi TpakIaH B aJIMHHHUCTPAIHIO
MYHUIUIAJIBHOTO  aBTOHOMHOTO  JOIIKOJIBHOTO  00pa3oBaTeNbHOTO  YUPEKACHUS  Topoja
HwxueBaproBcka nmerckoro cama Ne5 «Medra» (mamee — JIOY) pa3paboTaHO B COOTBETCTBHHU C
®enepanbupiM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHHs 0OpallleHuid Tpa)aan
Poccuiickoit ®enepaunn».
ITonoxkeHneM peryaupyroTcs MNpPaBOOTHOIICHMS, CBS3aHHBIE C peanu3alued TpaxJaHuHoM PO
3akperuieHHoro 3a HuM Koucturynueit PO npasa obpaiienus B Opranbl MECTHOTO CaMOYIIPaBJICHHUS,
yCTaHABJIMBAETCS MOPSIOK pAaCCMOTPEHHsI 0OpalleHni rpakaad B aqrMuuucTpamnuio JOVY.
1.2.Opranmzanus paboTel ¢ oOpameHusMH rpaxzaaH B agmuHuctpammoo JIOY  Bemercs B
cootBetcTBUH ¢ KoHcTturymueit PO, ®enepanbabiv 3akoHoM ot 06.10.2003 1. Ne 131-®3 «O6
O0IIMX MPHHIUIAX OPTaHU3alMd MECTHOro camoympasieHus B PDy», denepanbHbIM 3aKOHOM OT
02.02.2006 T. Ne 56-®3 «O mopsake paccMOTpeHus: oOpanieHuid rpaxaad POy, Ycrasom J10Y u
HacToauM [lonoxenuem.
1.3. YcranoBieHHbl HacToAuMM I[lonokeHueM MOPSAJOK pacCMOTPEHUs OOpalleHui TrpakiaaH
pacrpocTpaHseTcss Ha Bce oOpalleHHs Ipak[JaH, 3a HCKIIIOYSHUEM oOpalieHuid, KOTOpbIe TOAIeKAT
PacCMOTPEHHUIO B MHOM TOPSIKE, YCTAHOBICHHOM (pe/iepalbHbIMU KOHCTHTYIIMOHHBIMU 3aKOHAMH U
UHBIMU (eZiepalbHBIMU 3aKOHAMH, a TakKXKe IUCEeM, HCIOJHEHHBIX Ha O(QUIMAJIbHBIX OJaHKax
YUpEXKJEHUHN, OpraHu3aluuid, IpeInpUsITUiA, NOAMUCAHHBIX UX PYKOBOJUTENSAMHU, YIIOJTHOMOUYEHHBIMU
Ha TO JIMIAaMH, KOTOPBIE pacCMaTpUBAIOTCA B TOPSAAKE, YCTAaHOBICHHOM g  oOuiei
KOPPECTIOHICHIIHH.
1.4. Tlopsimok BeaeHHsI 1EJIO0MPOU3BOICTBA 110 OOPALEHHUSIM TpakKIaH, OpraHU3aIK JUIHOTO TprueMa
rpa)<JaH, WHBIE BOIPOCHI, HE YpEryJIupoBaHHble HacToAMM I[lojokeHuem, ycTaHaBIMBAOTCS
[IPUKa3aMu, pacopsbKeHUAMH 3asenyroiero J10V.
1.5. Anmunuctpamus JIOY cucreMaTHyeckd aHanM3upyeT W 0000miaeT oOpalieHus TpakaaH,
coJieprKalirecs B HUX KPUTUUYECKHE 3aMEUaHusl, C LI€IbI0 CBOEBPEMEHHOTO BBISBJICHUS U YCTPAHEHUS
MIPUYWH, TOPOKIAIONINX HAPYIIEHUE MPAB U OXPaHSEMBIX 3aKOHOM HHTEPECOB IPAXKIAAH.

2.1IpaBo rpa:xaan Ha o0paiieHue
2.1. [leiictBue Hacrtosimero IlomokeHus pacmpocTpaHsieTcss Ha Bce OOpalleHUs TpakIaH, 3a
UCKITFOUCHHEM:
- oOpaieHu#i, paccMaTpuBaeMbIX B TOPSAKE KOHCTUTYIMOHHOTO, YTOJOBHOTO, TPa)IaHCKOTO
CYZOIPOM3BO/ICTBA, TIPOU3BOCTBA 10 JiejiaM 00 aJJMUHUCTPATUBHBIX MPABOHAPYIICHHUSX;
- oOpalieHuid,  CBA3aHHBIX  C  HM300PETCHUSMH,  OTKPBITUSIMH,  PalHOHAIN3aTOPCKHUMHU
NPE/UIOKEHUSIMHA,  TIOPSAZOK ~ PAaCCMOTPEHMsI  KOTOPBIX  perjaMeHTHpyeTcst  ¢enepaabHbIM
3aKOHOJIATEIbCTBOM;
- oOpamieHW#l, BBITEKAIOUIMX W3 OTHOLICHWH, CKJIAJBIBAIOIIUXCS BHYTPH  KOJUICKTHBOB
KOMMEpYECKHX M HEKOMMEPUYECKMX OpraHu3aluid, OOLIECTBEHHBIX OOBEIUHEHUH, PErylIupyeMbIX
HOpMaMu (eepaIbHOTO 3aKOHOAATEIHCTBA, UX YCTaBaMH H MOJIOKECHUSIMU;
- oOpamieHnii ”HPOPMALMOHHOTO XapaKTepa B apXUBbI, OMOIMOTEKH, OPTraHbl CTATUCTUKHU U JIpyTue
OpraHu3alyy.
2.2.Tpaxnane MMEIOT MpaBO OOpPAIIAThCS JIMYHO, B YCTAHOBJICHHOW (hopMe, a TakKe HampaBJisATh
WHIWBUAyaJIbHBIE M KOJUIGKTHBHBIC NHCbMEHHbIE oOpameHus B agmuHucTpaiuio JOY mm6o
JOJIDKHOCTHBIM JIUI[aM.
2.3.T'pakmane peaiu3yloT MpaBO Ha OOpalieHne CBOOOAHO W JOOPOBOJIEHO, HE Hapymias NpaB H
CcBOOO/IBI IPYTHX JIAII.
2.4.@opma obparieHusi rpakIaHaMH BBIOMPAETCS CAMOCTOSATEIHHO.
2.5.PaccmoTpenne o0pamieHuii TpaXkiaH OCYIIECTBISIETCS OecTUIaTHO.

3.OcHOBHBIE TePMHHBI, HCII0JIb3yeMble B HacTosimeM Iloso:xxeHun
B nacrosmem [lonoxennn UCnonb3yr0TCst CleAyIOLe OCHOBHbIE TEPMUHBI:
3.1.O0pameHue rpaxJaHiuHa, HampasieHHoe B aamuHucTpanuio IOV nuceMenHoe aubo ycTHOE
MpeIokKEHHE, 3asgBJICHUE UITH JKano0a:



NpeaJIoKeHue - PEeKOMEHJAIMs TpakJaHHMHA I10 COBEPIICHCTBOBAHMIO HOPMAaTHBHBIX IPABOBBIX
akToB nestenbHOCTH AnmuHuctpanuu JIOY, pa3BuTHIO OOIIECTBEHHBIX OTHOLICHHH, YTy4YIICHUIO
BOCIHUTATEIHHO-00pa30BaTEIbHON U HHBIX C(ep NesATEIbHOCTH:

3asiBJleHHe — Npoch0a TpaKAaHWHA O COACWCTBHM B PEaH3allMd €r0 KOHCTUTYIMOHHBIX HpPaB U
cB00O/ MM KOHCTUTYLMOHHBIX TpaB M CBOOOJ APYrux JML, JUOO COOOILIEHHE O HapylIeHUU
3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEJJOCTAaTKax B padbore agmunuctpauuu JOY ummn
KpUTHKA €€ NEeSTEIbHOCTH;

’aJ100a - mpock0a rpakJaHrHa O BOCCTAHOBJICHUH WIIM 3AIIUTE €r0 HApyIIEHHBIX MPaB, CBOOO MITH
3aKOHHBIX UHTEPECOB MO0 MpaB, CBOOO WM 3aKOHHBIX HHTEPECOB JPYTUX JIULI.

3.2. OOpateHue MOXKeT ObITh KOJJICKTUBHBIM, €CJIH OHO IOJAMUCAHO IBYMS U 00Jiee aBTOpaMH, MO0
MOCTYNMBIIEE OT HMMEHU KOJUIEKTHUBA IOpUAMYECKOro juia. KOJUIEKTHMBHBIM CUMTAIOTCS TaKxkKe
oOparlieHus, MOANUCAHHBIC YWIEHAMHU OJTHOU CEMBH.

4. Ilopsinoxk HHGOPMHUPOBAHUA 0 padoTe ¢ 00palleHUSIMHU I'PaKIAH
4.1. Nndopmanus no BompocaM pabOThl ¢ OOpallleHUSMHU TpakJaH pa3MeIlaeTcs B OTKPHITOH U
noctynaoii ¢opme Ha caite JIOY, a Takke mMpenocTaBisercss Mo TenedoHy WIM TMHCbMEHHO,
BKJIIOYask 3JEKTPOHHYIO IIOYTYy, B CPEACTBaxXx MaccoBod uHpopmaumu (mamee - CMU), B xonme
JINYHOTO TIpUEMA.
4.2. Mecro naxoxaenus JIOY: 628616, Poccuiickas deneparusi, XanTbl-MaHCHICKUT aBTOHOMHBIN
okpyr-tOrpsl, r. HuwxneBapToBck, HTepHaunoHanpHas 3a

4.3. I'padux pabotsl IOV ¢ obpareHussMu rpaxaaH:
Bropauk — 16.00 — 18.00

Opranu3zanuro, odecreueHre 1 KOHTPOJIb 3a MOPSAKOM PACCMOTPEHHS

oOpamenuii rpaxkaad B JIOY ocyliecTBiseT 3aBe Ay O,

[Tpuém nucrMeHHBIX 00palieHui rpak/ian, 3aMuch Ha TUYHbBIN TpUEM, TPETOCTaBICHUE
MH(POPMALIUH, ASTOMPOU3BOJICTBO MO OOpAIIEHUSIM IpaxkaaH Beaercs 3aBeayromum JJOY. Mecrto
npremMa oOpaleHnii - KaOMHET 3aBEAYIOILETO,

teseoH s cripaBok: 8 (3466) 42-44-54

4.6. ITo Tenedony npenocrapisercs ciaenyomas UHhopMays:

-rpaduk npueMa rpaxas 3asegyromum J10VY;

-[IOYTOBBIE a/Ipeca, aipeca MEKTPOHHOM MOYTHI AJIsl HANIPABJICHUS MUCbMEHHBIX 00OpallleHN];
-TIOPSIIOK U CPOKH PACCMOTPEHUs 00pallleHui rpaxaaH;

-TpeboBaHMA K OOPMIICHHIO TUCHMEHHOTO O0paIleHNUS;

-NOpsAZIOK 00KanoBaHus AeiicTBull (0e31eicTBUS) U PEILICHUH, OCYILECTBIISEMbIX U IPUHUMAEMBbIX B
XOZIe PACCMOTPEHHsI OOpALCHHUS;

-OCHOBAHUsI AJIsl 0TKa3a B PACCMOTPEHUM 0OpallleHUi rpaskaaH.

IIpu HeoOXoAMMOCTH TpaXTAaHMHY MOXKET OBITh MPEUIOKEHO OOpPAaTHTHCSA IMUCHBMEHHO WM
HAa3HAY€HO yJ00HOE eMy BpeMs AJIsl KOHCYJIbTallUH.

Bpewmst TeneoHHOrO pa3roBopa He J0JIKHO MPeBbILaTh 10 MUHYT.

Ecnu 3aBenyromuii He UMeeT BO3MOKHOCTH CAMOCTOSATEIBHO OTBETUTh HA MOCTABJICHHBIE BOIPOCHI,
OH JIOJDKEH COOOIIMTh Tpa)KAaHUHY TelIe(OHHbII HOMEp, IO KOTOPOMY MOXKHO MOJY4YHUThb
HE00X0UMYI0 HH(pOPMaLHIO.

3aBeqyOUIMi, OCYLIECTBISAIOIIMNA MHpUEM U KOHCYJIbTHPOBAaHHE, [OJKEH OTHOCUTBbCI K
00paTUBILNMCS IpaXKlaHaM KOPPEKTHO U BHUMATEIbHO, HE YHUKAsl MX YECTHU U JOCTOUHCTBA.

4.7. I'paxxnanuH ¢ ydeToM pexuma padotsl JJOY ¢ MoMeHTa ipreMa oOpamieHusi IMeeT MpaBo Ha
MOJTy9YEeHUE CBEJICHUI O MPOXO0XKIEHUH MPOIEIYPHI 0 PACCMOTPEHHUIO €T0 00paIeHHUSI.



4.8. [IluceMeHHbIe 0OpaIeHns TpaXaaH (BKITI0Yas 0OpalieHus, MOCTYIHUBIINE TI0 YJIEKTPOHHOM
MOYTE) PaCCMATPUBAIOTCS 3aBEAYIOLINM, C YIETOM BPEMEHH MOJATOTOBKH OTBETA 3aIBUTEIIO B CPOK,
He nipeBbimarommii 30 qHel ¢ MoMeHTa peructpaiu oopamenus B JJOY.

4.9. OcHoBHBIEC TpeOOBaHUS K MHGOPMHUPOBAHUIO TPAXKIIaH O MOPSIAKE PACCMOTPEHUS OOpaIllCHMI:
- JIOCTOBEPHOCTD IMPECTaBIIEMON HH(POpMALIUH;

- YETKOCTh B U3JI0KEHUH HH(POPMALIUY;

- JOCTYIHOCTb MOJIy4eHUsI THPOPMAIIH.

5. IlepeyeHb OCHOBaHUI /1JIs1 0TKA3a B PACCMOTPEHUH 00pallleHH il TpaskaaH
5.1. Ecim B mNUChbMEHHOM OOpamieHWH HE YyKa3aHbl (GaMmwing TpakKAaHWHA, HAlpaBHBIIETO
oOpalieHue, ¥ MOYTOBBIA WM AJIEKTPOHHBIN ajpec, 0 KOTOPOMY JOJDKEH OBITh HAlpaBJIeH OTBET,
OTBET Ha oOpalleHune He JaeTcsl.
5.2. Ecnm B oOpalieHHH COAEp)KaTcsi CBEIACHUS O IOArOTABIMBAEMOM, COBEPILIAEMOM WM
COBEPILIEHHOM IPOTHUBOINPABHOM JIESIHUH, a TAKXKE O JIULE, €ro MOAT0TABIMBAIOILIEM, COBEPILAOIIEM
WIA COBEpUIMBLIEM, OOpallleHHe TMOMJEKUT HalNpaBIEHUI0 B TIOCYIapCTBEHHBIH OpraH B
COOTBETCTBUH C €70 KOMIIETEHILIMEH.
5.3. OO6pameHne, B KOTOpOM oOOXKalyeTcsi CylneOHOe pelleHne B TEYeHHE CeMU JHEH co IHS
perucTpalnuy, BO3BpalllaeTCs TPAXKAAHUHY C Ppa3bsACHEHHEM TMopsaka O00XaJoBaHUS JaHHOTO
CyAeOHOTO PeIeHHS.
5.4. B cnyyae, ecnu B OOpallleHHH COAEPKATCS HELEH3YPHbIE JINOO OCKOPOUTEIbHBIC BBIPAXKECHUS,
YIpO3bl JKWU3HHU, 3/0POBBI0 M HMMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TaKXKe WICHOB €ro CEMbH,
oOparmieHue ocraeTcst 0e3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB.
5.5. Ecam TeKCT MUCHPMEHHOTO OOpalleHus He MOJJNaeTcs NMPOYTEHUIO, OTBET Ha OOpalleHue He
JlaeTcsi, OHO He IOJUICKUT HAIPABICHUIO HAa PAacCMOTPEHHE, O YeM COOOLIAeTCs TIpaXkIaHUHY,
HanpaBUBILEMY OOpallleHue, eclii ero GaMUIMs U TIOYTOBBIH apec MOAJAI0TCs IPOUYTEHHUIO.
5.6. Ecnm B NuChbMEHHOM OOpaleHUH TpaKAaHWHA COJEPXKUTCA BONPOC, HAa KOTOPBIM emy
MHOTOKPAaTHO JaBajiiCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C pPaHEe HampaBlIIeMbIMU
oOpalIeHusIMH, ¥, TIPU ITOM, B OOpALICHUU HE MPUBOISATCS HOBBIE OBOABI MM OOCTOSTEIIHLCTBA,
JIOJDKHOCTHOE JIMIO BIpaBe MPHUHATH PEHICHHE O 0e30CHOBATEIBHOCTH OYEpPEIHOr0 OOpaleHus U
NpeKpalleHN TEePENUCKH C TPaXIAaHHHOM 110 JAHHOMY BONPOCY IMpPH YCJIOBHUH, YTO YKa3aHHOE
oOpalieHue M paHee HarpapisieMble OOpaIleHUs] HANPaBISUIUCh B OAMH U TOT XK€ OpPraH MECTHOTO
CaMOYIIPABJICHUS WM OJHOMY U TOMY K€ JOJDKHOCTHOMY JHIly. O JaHHOM peleHHH YBEIOMIIAETCS
rpakJaHWH, HAlIPaBUBLIMKA oOpaleHue.
5.7. Ecnu OTBET MO CYIIECTBY IOCTABIEHHOTO B OOpalIeHWH BOMpPOCa HE MOXKET ObITh JaH 0e3
pasriameHus CBeACHUH, COCTABISIONMX TOCYAAPCTBEHHYIO WIM MHYIO OXpaHsAeMylo (eaepalbHbIM
3aKOHOM TaiHy, T'paXJaHWHY, HAIlPaBUBLIEMY OOpalleHHEe, COOOLIAeTCS O HEBO3MOXHOCTH JaTh
OTBET IO CYLIECTBY IOCTaBIEHHOIO B HEM BOIPOCA B CBSI3U C HENOIYCTUMOCTBIO pa3riallleHUs
yKa3aHHBIX CBEICHUH.
5.8. B xoze nuuHOro mpuema rpakJaHuHy MOXET ObIThb OTKa3aHO B JajbHEHIIEM pacCMOTPEHUU
oOpalleHus, eclii eMy paHee ObLI 1aH OTBET IO CYIIECTBY IOCTABIEHHBIX B OOPAIIEHUU BOIIPOCOB.
5.9. B ciyudae oOpaieHus rpaxiaHuHa ¢ NMCbMEHHBIM 3asBJICHUEM O NPEKPALICHUU PACCMOTPEHHUS
ero oOpateHus, OTBET Ha oOpalleHe He JaeTcsl.
5.10. Ha nucema, He sSBISIONIMECs 3asBICHUSMH, JKaI00aMH WIN MPEUIOKEHUSIMH, HE COAepIKaIine
KOHKPETHBIX MpPEUIOKEHUH WM T1pockd (B TOM 4YHCIEe CTaHIApTHBIE  IO3/pPaBJICHUS,
c000JIe3HOBaHMS, MTUChMa, IPUCIIaHHBIE [T CBEICHUS U T.1.), OTBETHI, KaK IPaBUIIO, HE JAOTCS.
5.11. YBenomienue 06 oTKase B pacCCMOTPEHHUN OOpAIIEHUs! TOJDKHO COlEepKaTh OCHOBAHUS OTKa3a €
00s13aTeNIbHON CCBUIKOM Ha HAapyILEHUs.

6.YcJI0BUSI M CPOKH PaccMOTpPeHHs 00paleHuil rpaxian
6.1. ITucemennoe obpamenue, nocrynusiiee B IOV, paccmarpuBaercs B Teuenne 30 mHel co mHA
peructpanuu B J10Y.
6.2. 3aBenyromuii JIOY BhpaBe ycTaHaBIMBATh COKpAIIEHHBIE CPOKH PACCMOTPEHHUS OOparieHuit
rpa)</I1aH.



6.3. B UCKITFOUHTENBHBIX CITyYasx, a TAK)Ke B CIlydae HAIPaBIICHUS 3alpoca B MHOW OpraH MECTHOTO
caMOyTpaBJICHHsI, 3aBeAYIOIIHIA, BIIPaBe MPOUIUTh CPOK PACCMOTPEHUs oOpalieHus He 6osiee YeM Ha
30 nHel, ¢ yBEOOMJICHMEM O MNPOMJIEHHMH CPOKa PAacCMOTPEHHUsA, TpakJIaHMHA, HaIlpaBUBIIETO
obparnieHue.

6.4. Pe3ynpTaTOM paccCMOTPEHHS OOpAICHUH IPaK/IaH, SBISETCS PACCMOTPEHHUE BCEX MOCTABICHHBIX
M0 CYIIECTBY BONPOCOB B oOpameHuu. [IpuHSATHE MO HUM HEOOXOAMMBIX MEp W HalpaBlICHHE
MOTHBHPOBAHHOTO OTBETA WJIA YBEAOMIICHHS TPaXKIaHUHY.

7. TpeOoBaHNs K OMeEILEHUSIM U MeCTaM NpHeMa o0palleHnil rpaKIaH
7.1. IIpuem oOpateHuil rpa)k1aH OCyIIECTBIsIeTCS B KabuHeTe 3aBeaytomuiero. [lomenenue 10mKHO
COOTBETCTBOBATH CAHUTAPHO-AIHIEMUOJOTHYECKUM IIPaBUIIaM U HOPMAaTHBAM.
7.2.  Mecro wuHpOPpMUpOBAHUS, TMpeAHA3HAYEHHOE JUISI  O3HAKOMIICHHMS  TpakaaH ¢
MH(GOPMALIMOHHBIMU MaTepHuagaMu, 000pyayeTcss MHPOPMALIMOHHBIM CTEHJIOM, CTYJIbSIMH U CTOJIOM
s ohopmIleHUsT JOKYMEHTOB. MeCTO OXHIaHUSl JOJDKHO CO3AaBaThb KOMQOPTHBIE YCIOBHS IS
FpaKJIaH.
7.3. Tlomemenue Juisi mpuéMa IpaxaH JOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM sl TpakIaH
YCIIOBHSIM M OTNITUMAIILHBIM YCIIOBUAM paboThI 3aBemytomiero JJOVY.
7.4. Kabuner mig mpuéMa NHUCbMEHHBIX OOpAIICHWH TpaKgaH 00O0pYyAOBaH HH(GOPMAIMOHHOMN
TaOMMYKON ¢ yKa3aHWeM Homepa KkaOuHera, (paMminu, WMEHH, oTdecTBa 3aBenyromero 10V,
OCYILECTBIISIOLIET0 IPUEM TUCbMEHHBIX 0OpaIeHNH TpakIaH.
7.5. B mensix obGecnieueHuss KOH(PHUACHIIMAIBHOCTH CBEACHUI O IpakaaHax OJHOBPEMEHHO BEJETCS
IPUEM TOJIBKO OJIHOTO TpaXJaHWHA, 3a MCKIIOYEHHEM CIIyyaeB KOJUIEKTUBHOIO OOpalleHus
rpaKJIaH.
7.6. Pabouee mecto 3aBeayromero JJOY, ocymecTBisomero npuéM oOpaieHuil rpakiaan, J0HKHO
OBITh 00€CNeueHO OPITEXHUKOH, MEPCOHATBHBIM KOMIBIOTEPOM, HPOTPAaMMHBIM OOeCTIeYeHHEM
MO3BOJISIFOIIMMH OPTaHU30BBIBATH UCIIOJTHEHUE (DYHKIMU B IIOJIHOM 00BEME.

8. JTanbl padoThI ¢ 00palIeHUSAMHU TPAKIAH
8.1. Pabota c obpateHrsMu rpak/iaH BKJIIOYAET B ¢e0sl CIEIYIONTUE ITAIIbI:
- MpUEM U PETUCTPAIIMIO OOPAIICHHIA;
- HampaBJlieHUue 0OpallleHni Ha pacCCMOTPEHUE;
- paccMoTpeHre 0OpalleHHIA;
- JINYHBIN TPUEM TPaKIaH;
- MOCTaHOBKY 0OpaIleHnii Ha KOHTPOJIb;
- MIPOJUIEHUE CPOKA pACCMOTPEHHUsI OOpalLEHHI];
- MOJIrOTOBKA M 0()OpPMIICHHE OTBETOB Ha OOpaIIeHus;
- KOHTPOJIb 32 PACCMOTPEHUEM OOpaICHUN.

9. [Ipuém u perncrTpanus NMCbMEHHbIX 00panIeHuit
9.1. Bce moctynuBIINe NTUCHbMEHHBIE OOpaIEHHs TPakJaH MOJIekKAT PETHCTPALIUH.
Ob6pamenne MoxeT mocTynuTh B JJOY oqHUM U3 CleayIoNmX crioco0o0B:
- [IOYTOBBIM OTIIPABJIEHUEM;
- I10 AJIEKTPOHHOM IOYTE;
- JIMYHO TPaXKAAHUHOM;
- MOCTYIUIEHUEM OOpaIeHHs TpaXkIaHWHA U3 JIPYTUX OPTaHOB C TIOPYYCHUEM PACCMOTPETh
oOpareHue.

9.2. O6paienue, MOCTyNMBILEe HEMOCPEICTBEHHO OT rpaKAaHUHA MO0 MPUCIAHHOE TTOYTOBBIM
OTHpaBlieHUEM, TpuHUMaeTcs 3aBeaytomuMm J10Y.

OOpamenne, moctynuBiiee B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOMJIE)KHUT PACCMOTPEHUIO B
nopsijike, ycraHoBiIeHHOM DenepanbHbIM 3aKOHOM «O MOpPsIKE pacCMOTPEeHUsT 00pameHni TpakJaH
Poccwuiickoii @eneparum». B oOpamieHnn rpakaaHuH B 00s3aTETLHOM TOPSJIKE YKa3bIBa€T CBOU
bamunuio, UMs, OTYECTBO (MOCTEIHEee — MPH HATWYHM), aJpec JIEKTPOHHOW MOYTHI, €CIU OTBET



JOJDKEH OBITh HampaBiieH B (popMe 3JeKTPOHHOTO JOKYMEHTa, M TIOYTOBBIM aJpec, €Cd OTBET
JIOJDKEH OBITh HaIlpaBJIeH B TMCbMEHHOH (opMme.
9.3. IlucekMeHHOE oOpalleHne TpakKJaHuHA JTOJKHO COJICPKATh:
- HAaMMEHOBaHWE OpTaHa, B KOTOPBIA HaIpaBIsAeTCs MMCbMEHHOE oOpalieHue, Tudo GpamMuinio,
UM$, OTYECTBO COOTBETCTBYIOUIETO IODKHOCTHOTO JIMIA, JIMOO MOJKHOCTH COOTBETCTBYIOILETO
JUIa, a TaKKe CBOM (PaMIIIUIO, UMsI, OTUECTBO (TIOCIeIHEeE TPU HATTUYUN );
- MOYTOBBIA azpec, MO KOTOPOMY JOJDKHBI OBITh HAIpaBICHBl OTBET Ha OOpalleHue, 00
yBeIOMJICHHE O TIepeapecauy oOpalieHus;
- CYTh 0OpalleHus, TPeAI0KESHHUS, 3asIBICHHS WX JKaI00bI;
- JUYHYIO TOJIHKCH U JaTy.
B cnydae HeoOX0AMMOCTH B TMOATBEp)KIEHHE CBOMX IOBOJOB TPAKIAHWH MOXET IpHaraTh K
MUCHbMEHHOMY OOpAIIeHUIO TOKYMEHTHI 1 MaTepHaIbl JINOO NX KOIIHH.
9.4. 3aBenyromuii, OTBETCTBCHHBIH 32 MMPUEM U PETHCTPAIMIO OOpaIIeHNH TpakIaH:
- NpoBepsieT NPABWIBHOCTh AJpECallid KOPPECIOHJCHIMU U IEIOCTHOCTh  YIMaKOBKH,
BCKPBIBaCT KOHBEPTHI, IPOBEPs€T HAIW4YHMEe B HHUX JOKYMEHTOB, DPa30pBaHHbBIC JIOKYMEHTHI
MOJIKJICUBAET;
- npuiIaraeT BIEpeAHM MUCbMa, MOCTYNHBIINE C HUM JOKYMEHTHI (IIAcIopT, BOSHHBIH OHIIET,
TPYAOBYIO KHM)KKY, IEHCHOHHOE yIOCTOBepeHHe, GpoTorpaduu u T.1.), K TEKCTy MMUCbMa MpUiIaraer
KOHBEPT;
- COCTaBJIIET aKT Ha NHCHbMA, TMOCTYNHBIIHE C JCHE)KHBIMH 3HAKaMu (KpoMe H3BATHIX U3
oOpamieHusi), LEHHBIMH Oymaramu (OONHMranmusMu, axkUsIMH); HOJapKaMu, Oe3 NHCHhMEHHOTO
BJIOXKCHUS;
—  CHeJOoCTauell TOKYMEHTOB, YIIOMSIHYTBIX 3asBUTEIIEM B OIHCSAX HA ICHHBIC TUCHMA;
- BO3BpAIIaeT Ha OYTY oOpalieHne rpakAaHuHa, IOCTYIHBILIEE OINO0YHO (HE 10 aJpecy).
9.5. Peructpanmsi oOpamieHuil TpakgaH OCYIIECTBISETCS, KaK TPaBUIO, B JACHb IOCTYIUICHHUS
oOpamieHusi WiM HE TO3/[HEEe TPEX OHEH C MOMEHTAa NOCTYIJICHHs, OTIEIBHO OT OCHOBHOTO
JIeJIOTIPON3BO/ICTBA.

B peructpaninoHHO-KOHTPOJIBHYIO KAPTOUYKY BHOCHTCSI:
- (bamunus, THULUAIBI TPaKIaHUHA (B UMEHHUTEIBHOM MaJIexKe);
- MOYTOBBIN AJPEC WM JAHHBIC TPAXKIAHUHA, B aJJpeC KOTOPOTO MPOCAT HANPaBUTh OTBET HA
oOpareHue;
— THUII TOCTaBKU obOparenus (moctynwio no Uutepuery, dhakcy u T.1.);
- BHJ oOparieHus (peayiocKeHUE, 3asiBIICHUE, Kano0a);
- KpaTKOe coJiepKaHue 00palieHus;
- HAaUMEHOBAaHME OpraHa, OTKyJa TMOCTYMWIO oOpalieHue, nary W HUCXOISIHUNA HOMEp
COTIPOBOJUTENHHOTO MTUChMa (TP HATHYUH ).
9.6. PerucTpalMOHHBIN INTaMIT TMPOCTABISETCS B TPABOM HW)KHEM YIIIy Ha [EPBOM JIUCTE
MMCHMEHHOTO OOpaleHus, a He Ha CONMPOBOJUTENBHOM MHCHEME (Tpu ero Hamwdmu). Eciam mecto,
NpeHa3HAYCHHOE JUISl PETUCTPAIIMOHHOTO IITAMIIa, 3aHSATO TEKCTOM, IITAMIl MOXET OBITh
MPOCTABJICH B MTHOM MECTE, 00ECIIEUMBAIOIIEM €r0 TIPOYTEHHE.
Ha ofOpamennn rpaxmaHnHa HE JOIMYCKAeTCs JeNNaTh HUKAKWX HAIMHCEH, KpOMe MpPOCTaBICHUS
PETUCTPAIIMOHHOTO IITaMIIA.
9.7. PeructpupyloTCsi TEpBUYHBIE OOpAlICHUS IyTEM MPUCBOCHUS KAXKIAOMY IOCTYIHBIIEMY
JOKYMEHTY MOPSAKOBOTO HOMEPA, KOTOPBIN BKJIFOYAET B ce0s MEPBYIO OYKBY (haMHIIMH rPpa)K1aHUHA,
THUpPE, COOTBETCTBYIOIMI MOPSAKOBBI HOMEp, Kocas 4Yepra U OyKBEeHHOE OOO3HAYCHHE «II»
(mucrMeHHOe oOpalieHue).
9.8. IlucebMa OJHOTO M TOTO JK€ aBTOpa M MO OJHOMY M TOMY >K€ BONPOCY, MOCTYNHUBIIME O
HCTEUYCHHSI CPOKA PACCMOTPEHHS EPBOTO OOPAIICHNUS, CYUTAIOTCSI HEPBUYHBIMU M PETHCTPUPYIOTCS
3a OJTHAM M T€M XK€ HOMEpOM, HO ¢ tobaBieHreM uppsl — 2, 3 U T. 1.

9.9. Obpamienue, MoANUCAHHOE JBYMsS U OoJiee TpakaaHaAMH, PETHCTPUPYETCS KaK KOJIJIEKTUBHOE.
KonnekTuBHbIMU SIBIISIOTCSA TakXke OOpallleHusi, MOCTYMUBIINE OT UMEHHU KOJUIEKTHBA OpraHU3alliH,
a TaKKe Pe30JIIOLNHU COOpaHuii 1 MUTHHTOB. KOJIEKTUBHOMY OOpaIlleHUIO TPUCBAUBACTCS



odepeIHOM TIOPSAIKOBBI HOMEp, TJIe BMECTO TEpBONW OYKBBI (haMHJIMW TpaKJaHWHA yKa3bIBACTCS
«Kom.».

9.10. 3aBenyromuii mpoBepseT OoOpalleHUEe Ha MOBTOPHOCTH. [IOBTOpPHBIM cuMTaeTcs oOpalieHue,
MOCTYNHBILEE OT OAHOTO M TOTO K€ aBTOpa MO OAHOMY U TOMY € BOIIPOCY, €CIU CO BPEMEHH
MEPBOTO OOpaIleHUSI UCTEK YCTAaHOBJICHHBIA 3aKOHOAATEIILCTBOM CPOK PACCMOTPEHUS WIIH 3asSBHUTEIh
HE COTJIaCeH ¢ MPHUHATBHIM IO €r0 0OpaIECHUIO PelIeHUEeM. PerucTpUpyrOTCSl OOBIYHBIM TOPSIKOM, B
PEruCTPaIMOHHO-KOHTPOIBHON KapTOUKE JIENIAETCS OTMETKA O TTOBTOPHOCTH.

He cunraercst moBTOpHBIM 00pallieHue 0JTHOTO U TOTO ke aBTOpa, HO MO Pa3HbIM BOMPOCAM, a TAaKKe
MHOTOKpaTHbIE 0OpaIIeHusI.

9.11. MHOTOKpaTHBIM CUYMTAETCSI OOpallleHUe IPpaKJaHuHA, KOTOPOE MOCTYMIIO Oojiee ABYX pa3 1o
OJITHOMY ¥ TOMY J€ BOMNpPOCY M MO KOTOPOMY aBTOPY JaHbl HWCYEPIBIBAIONINE OTBETHI
COOTBETCTBYIOIIMMH KOMIIETEHTHBIMA OPraHaMU WU JIOJDKHOCTHBIMU JIMIIAMH.

10. HanpagJieHHe NMCbMEHHBIX 00pallleHUIl HA pacCMOTpeHne
10.1. Tlo xaxmomy mnucbMeHHOMY oOpamienno JIOY mgaer mnopydeHue MCHOJIHHUTENIO, B
JOJPKHOCTHOM MHCTPYKLMU KOTOPOTO NpOoNKcaHa JaHHas QYHKIM, JTH00 UCIIONIHEHHE BO3JIaraeT Ha
ceOsl.
ITopydenue 3aBeyromero JOIKHO COAEPHKATh:
—  (haMwInIO M MHULMAIBI JOJDKHOCTHOTO JIUIIA, KOTOPOMY JaeTCs IIOPYyUCHHE;
- HOPSIIOK U CPOK MCIIOJTHEHHUS;
- MOJIKCH JOJDKHOCTHOTO JIMIIA, IABIIETO MOpyYeHHe, C pacIM(ppPOBKON MOAINHUCH U YKa3aHUEM
JaThl.
10.2. ITopyuenue 3aBenyromero JJIOY MoxkeT gaBaTbCs HECKOJIBKUM HMCIIOJIIHUTENAM. B 3TOM cirydae
OTBETCTBEHHBIM HCIIOJTHUTEJIEM SIBJISETCS TOT, KTO 3alIMCaH B IOPYUYEHUHU TIEPBBIM.
10.3. IlopyuyeHue pyKOBOOUTENSI MOKET COCTOSITh M3 HECKOJbKUX YacCTeW, MPEANUCHIBAIOLINX
KaXK/I0MY UCIIOJTHUTEIIIO0 CaMOCTOSITENIbHOE IEHCTBHE, MOPAJOK U CPOK UCIIOTHEHHUS.
10.4. TlopyueHue ¢ KOHKPETHOW JAaTOM HMCIOJHEHHUS MOJUJICKUT BBIMOJHEHUIO B YKa3aHHBIA CPOK.
[Nopyuenue oe3 yKa3zaHus KOHKPETHON JIaThl WCIIOJTHEHUSI, UMEIOILIEe TOMETKY
«CpouHo» ucnonHsgercs B 3-AHEBHBINM CPOK, UMeroliee noMetky «OnepatuBHo» B 10- 1HEBHbIN
CpOK, ocTanbHbie B 30-THEBHBIN CPOK.
10.5. 3anpemaercst HanpaBiIsATh 0OpallleHue Ha PACCMOTPEHUE B YUPEKACHHUE WM JOJKHOCTHOMY
JUILY, peuieHne win aeiicteue (6e31eicTBrIe) KOTOPhIX 00KaITyeTCs.
10.6. OdopMIATH PE30ITIONNI0 HAa 0OpAIICHNN HE JOMTYCKACTCS.
10.8. OTBeTCTBEHHBIH 3a MPUEM U PETUCTPALNIO 0OpaICHUH TPaXKAaH:
BHOCHUT TEKCT MOPYUYECHHUS 3aBEAYIOIIET0 B PETUCTPALIMOHHO-KOHTPOJIbHYIO KAPTOUKY;
€Clli B IOPYYCHMHM HECKOJBbKO HCIOJHUTENEeH, TO JelaeT HeoO0XOIMMOe KOJMYECTBO KOMHUM
oOpamienust 1 nopydeHus. [lonTMHHUKN 0OpaIeHnst ¥ TOPYYEHHUs] OCTAIOTCS Y OTBETCTBEHHOTO 3a
IPUEM M PETUCTPALNIO OOpAaIIeHUi Tpa)<IaH, WCHOJIHUTEN0 HAMpaBIISIOTCS KOMUHM OOpameHus u
MOPYYEHUS;
Ha OOpalleHUs X, B3STHIX Ha KOHTPOJb, MEpe]l HalpaBJIE€HHUEM Ha PacCMOTPEHHE MNpPOCTaBIISAETCS
mramn «KKOHTPOJIby;
MUCbMEHHOE OOpalleHue, COAEpIKalllee BOIPOCHI, PEUIEHHE KOTOPbIX HE BXOJUT B KOMIIETECHLUIO
JOYVY, HanpaBisieTcss ¢ CONPOBOAUTENIBHBIM ITMCbMOM B TEUEHHE CEMHU JHEH CO JIHS PEerucTpalyy B
COOTBETCTBYIOIIMHA OpraH MECTHOTO CaMOYNPAaBJICHUS, YUPEXKICHHE WM JODKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJAUT PELICHNE MOCTABICHHBIX B OOpAIIEHUH BOIIPOCOB, C YBEJJOMICHUEM
rpakJaHWHA, HAIPaBUBILIETO OOpAIIEeHUEe, O MePeapecalnyl, 3a UCKIIOYCHUEM CITy4aeB, yKa3aHHBIX
B IIYHKTE 5.5.
3agenyrommii JIOY mnpu HampaBieHHMH THCHBMEHHOTO OOpamieHHs, 1O KOMIETCHIIMA MOXET
3aIpalnBaTh JOKyMEHTHI M MaTepHaJIbl O pe3yJbTaTaX pacCMOTPEHUS OOpaIeHusl.

11. PaccmoTpeHue oopanieHnii
11.1. HcromuuTtenp MpU MOJTYYEHUH HMHCBMEHHOTrO OOpalieHus, NPUWIOKEHUH K Hemy (IpH
HaJM4MHn), ¢ mopy4yeHueM 3aseayromiero JIOY, B mpeaenax cBOMX MOJHOMOYHH BITPABE:
[Tpurnamats 0OpaTUBLIMXCS TPAXIaH JUII TMYHON Oecebl;



B cnydae HeEOOXOOMMOCTH B YCTAaHOBJIEHHOM 3aKOHOJATEIBCTBOM IOPSAKE 3ampalliuBaTh
JIONOJTHUTENIbHBIE MaTepUabl U NOIy4aTh OObSICHEHHSI OT I'pakJaH;

VY4acTBOBaTh B paboTe KOMUCCHUU Ul IPOBEPKH (HaKTOB, U3JI0KEHHBIX B OOPALLCHUSAX, B TOM YHCIIE
C BBIE3/I0M Ha MECTO;

3aBeqyroUIMii MMeeT NpaBO HANpaBIATh 3alpPOChl B MHbIE HCIOJHUTEIbHO-PACIIOPSAIUTEIbHbIE
OpraHbl MECTHOI'O CaMOYIpAaBIECHHs, MYHULUNAJIbHbIE NPEANPUATHS U yupexaeHus. Oprassl
MECTHOTO CaMOYIPAaBJIECHHsI, MyHULMIIAIbHbBIE YUPEXKIECHUS U NPEIIPUATHUS, TOJKHOCTHBIE JIMLA 110
HAIpaBJICHHOMY B YCTaHOBIIEHHOM IOpsIKe 3ampocy 3aBeaytoniero JIOY o0s3anbl B TeueHue 15
THEeW TPEeIOCTaBUTh JOKYMEHTHI M MaTepHalibl, HeOOXOAUMBIE IJISi PacCMOTpEHHs oOpaieHus, 3a
HCKIIIOYEHHEM JIOKYMEHTOB M MAaTE€pHalIOB, B KOTOPBIX COAEPKATbCS CBEACHHUS, COCTABIIAIOLINE
TOCYJapCTBEHHYIO WM HMHYIO OXpaHseMyio QenepaabHbIM 3aKOHOM TalHy, M Ui KOTOPBIX
YCTaHOBJIEH 0COOBIH MOPSII0K NPEI0CTABICHUS.

11.2. TloaroroBieHHBIE 1O pe3yJbTaTaM pPACCMOTPEHUS OTBEThl JIOJKHBI COOTBETCTBOBATH
CJIEAYIOIINUM TpeOOBAHUAM:

OTBET JIOJKEH COJIEP’KaTh KOHKPETHYIO U YETKY0 MH(POPMALMIO IO BCEM BOIPOCAM, OCTABICHHBIM
B oOpalieHnu (4To, KOTJa U KeM CeJIaHO WM OYJeT eIaThes);

€clli Mpock0a, U3JI0KEHHAss B OOpAIlleHUH, HE MOXET ObITh YIOBJIETBOPEHA, TO YKa3bIBaeTCs, IO
KAaKUM MPUYHUHAM;

B OTBETE JIOJDKHO OBITh yKa3aHO, KOMY OH HalpaBlieH, JaTa OTIPAaBKH, PETHCTPALMOHHBIA HOMEp
oOparnienusi, paMunus, UMsi, OTIECTBO U HOMEP Tesre(hOHA UCIIOTHUTEIS.

11.3. IIpu yxoze B OTIYCK HCIIOJHUTEIb 00s3aH MepeaaTh BCE UMEIOIIUECS y HETO0 Ha MCIIOJHEHUH
MUCbMEHHBIE 00pallleHus TpakaaH pabOTHUKY, BPEMEHHO €r0 3aMEeLIaloNeMy.

11.4. IIpu nepeBoae Ha Apyryro paboTy WM OCBOOOKAECHUH OT 3aHMMaeMoM aospkHocTH B JJOY
JOJDKHOCTHOE JIMIO, O0S3aHO CJaTh BCE MHChbMEHHBIE OOpALICHUS JIOJDKHOCTHOMY JIUILY,
Ha3HauYE€HHOMY PyKOBOJUTEIIEM.

11.5. WcnoaHurens TOTOBUT NUCHbMEHHBIM OTBET TpaXJaHUHY IO CYILIECTBY IOCTaBJICHHBIX B
oOpalieHny BOMPOCOB U MPEJICTABISET €ro Ha nmoanuck 3aseaytomemy 10V, naBuiemy nopydeHue
10 PACCMOTPEHUIO O0pAILIEHUs], HE MO3/IHEE MATH JHEW 0 AaThl OKOHYAHHUS CPOKA PACCMOTPEHMSL.
11.6. Ilocne noanucanusa 3asenyroomuMm JIOY oTBeTa rpaxaaHuHy IOJUIMHHUK OTIIPABIISIETCS
rpakJaHUHY, KOMHs OTBETA MOIIMBAETCS B JIETIO.

11.7. OGpatenue cunTaeTcsi paCCMOTPEHHBIM, €CJIH 3asBUTEIIIO IaHbl OTBETHI HA BCE MTOCTABJICHHBIE
B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMBIE MEPHI, ITaHbl HCUEPIBIBAIOIINE PA3bsICHEHUS.

11.8. PaccmoTrpenue oOpalieHnii ocyIecTBIIseTcs: Ha 6€3B03ME3/IHOM OCHOBE.

12. Opranu3anusi 4 NpoBeJeHNe JUYHOI0 MPpUeMa rpakaaH
12.1. B IOY nomKHOCTHBIM JIMIIOM, BEAYILIMM JUYHBIA MPUEM TpakJaH B YCTAaHOBJICHHBIE YacChl,
siBisieTcst 3aBenytouuii JJOY.
12.2. Unpie pomxuoctHele aumna JAOY BeayT paboTy ¢ YyCTHBIMU OOpAILEHUSIMH Tpa)KJAaH B XOe
WCIIOJTHEHUSI CBOUX JOJKHOCTHBIX 00S3aHHOCTEH.
12.3. I'paduk nuuHoro mpuéma rpaxkaad 3aseayroumm J1OY pasmemiaercs Ha WHPOPMALMOHHOM
crenze JIOY, na opurmansaom caiite JIOY.
['paxnane, uMmeromuye JAbroThl U MPEUMYIIECTBA, YCTAHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit
®denepanyu, IPUHAMAIOTCS BHE OYEPEIH.
12.4. B cny4ae, eciii M3JI0)KCHHBIE B YCTHOM OOpAaIeHUH CBEACHUS SBISIFOTCS OYEBHUIHBIMUA W HE
TpeOyIOT TONOTHUTEIHLHOM MMPOBEPKH, OTBET HAa OOpaIIeHUE C COTIIacHs TpakJaHMHA TaeTCsl yCTHO B
XOJIe JIMYHOTO TIPHEMa, O YeM JeNaeTCs 3aluCh B KApTOUYKE JIMYHOTO TNpHeMa TrpaKaaHWHa. B
OCTaJIbHBIX CIyYasX JJaeTcs THCHMEHHBI OTBET MO CYIIECTBY IOCTAaBIEHHBIX B OOpalieHuu
BOIIPOCOB.
12.5. Bo BpeMst TMUHOTO NpUéMa rpa’kJaHuH UMEET BO3MOXKHOCTh U3JI0KHUTh CBOE 00pallieHHe YCTHO
mubo B mnucbMeHHOW Qopme. [lucbMeHHOe oOpalleHue, NMPUHATOE B XOJ€ JHMYHOro MpuéMma,
MOJJICKUT PErHCTpallud M PACCMOTPEHHUI0 B  MOPSAAKE, YCTAHOBJICHHOM JIEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM.
12.6. B ciydae, ecii B OOpamieHUH COAEPIKATCS BOMPOCHI, pEIICHHE KOTOPHIX HE BXOIUT B
KoMIeTeHIMIo 3aBeaytouiero JJOVY, rpaxkaaHuHy JaeTcsl pa3bACHEHUE KyJa U B KaKOM IMOPSIKE OH
MOXKET 00OpaTHTHCS.



12.7. B Xone nmuyHOTO MpUEMa TpakIaHUHY MOXKET OBITh OTKa3aHO B JAJIbHEHIIEM PacCMOTPEHHUH
oOparlieHus, eciu eMy paHee ObLT 1JaH OTBET IO CYIIECTBY ITOCTABJIEHHBIX B OOpaLlIEeHHH BOIIPOCOB.
12.8. Tlo okOHYaHWUU JUYHOTO MHpHUEMA JOHKHOCTHOE JIHUII0, MPOBOAUBIINEE MPUEM, JOBOAUT IO
CBEICHUS 3asfBUTENI TNPHUHATOE pELICHHE WIM HHPOPMUPYET O TOM, KOMY OyIeT MopydYeHo
paccMOTpeHue U MPUHATHE MEP 10 €ro 00paIleHuIo.

12.9. JIomKHOCTHOE JHIO, NPOBOAMBIIEE NPUEM, MO pe3ysibTaTaM pacCMOTpeHus oOpalleHui
rpaKJaH IPUHUMAET PELIEHUE O TOCTAHOBKE HA KOHTPOJIb UCTIOTHEHUS! IOPYUECHHM.

12.10. Cpok ucnonaenusi- 30 qHel co JHSA PErUCTPAIMN YCTHOTO O0palleHHs.

12.11. Marepuainsl ¢ TM4HOTO MpUEMA TPpaXKAaH, XpaHATCs S5 (ISATh) JIET, OCIIE Yer0 YHUUYTOKAKOTCS
B YCTAHOBJIEHHOM IOPSAKE.

13. TlocTanoBKa 00palleHNii HA KOHTPOJIb
13.1. OcHoBaHueM aJsi MOCTAHOBKHM OOpalleHUs TpakJaHWHA Ha KOHTPOJIb SIBISETCS OOpallleHue,
nocrynusiiee B JIOY, B KOTOpOM cooOIIaeTcsi 0 KOHKPETHBIX HApYIIEHUSX 3aKOHHBIX IpPaB U
MHTEPECOB IPAXKTAHUHA.
13.2. Pemienre o mocTaHOBKe OOpallleHHs Ha KOHTPOJIb NpuHUMaeT 3aBeayrowmuit JIOY, nasmmuit
MIOpPYYEHHUE 110 PACCMOTPEHUIO OOpaIleHUsI.
13.3. TlocranoBka oOpaiieHuss Ha KOHTPOJb MPOU3BOAUTCS B LENAX BBISBICHUS NMPHHUMABIIUXCS
JOY wMep mo 3amyTe 3aKOHHBIX IPaB W MHTEPECOB TPaKIAHWHA, a B Cllydyae MOBTOPHBIX
(MHOTOKpATHBIX) OOpaIlIeHHi - YCTpaHeHHsI YKa3aHHbBIX HEIOCTATKOB.
KoHTpoib ycTaHaBIuBaeTcs 3a pacCMOTPEHUEM:
-3aIPOCOB U 00OpaIleHui 1eMyTaToB (WICHOB) OPraHOB 3aKOHOJAATENBHOM, MPEICTaBUTEIHLHON
BIIACTH BCEX YPOBHEH;
-o0palleHi rocylapcTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJICHUs, PEeAAKIUN CPEICTB
MaccoBOi HH(POPMAIUH, B KOTOPHIX YKa3aHa MPOCck0a O MPEeI0CTaBICHUN OTBETA;
-o0palleHmii, HanpPaBJICHHBIX B HHBIC HCIOJIHUTEILHO-PACIOPSIANTENLHBIE OPraHbl MECTHOTO
CaMOYIpaBJICHUs, MyHHLIUTIAIbHBIC YUPEKICHUS paliOHa;
-00palleHuii 10 YCMOTPEHHIO PYKOBOJHUTEIS.
13.4. Konrtpoas B IOV 3a nopsiAKOM pacCMOTpeHHs 00pallleHui Irpax/iaH OCYIIECTBISAET
zaBenyrommii JJ0OY.

14. TlpoaJieHHe cpoKa paccMOTpeHHs 00pallleHnii TPaskKIaH
14.1. OcHOBaHMEM s IPOAJIEHUSI CPOKA pacCMOTpeHHst oOparenus rpaxaanuia B IOV spusercs
HEOOXOIMMOCTh JOTIOJHUTEIFHON MPOBEPKH M3JIOKEHHBIX B OOpallleHHH CBEICHUH, a TaKkKe B
cllyyae HampaBl€HHs 3ampoca B JPYroil TOCYAapCTBEHHBIH OpraH, OpraH  MeCTHOTO
CaMOYIIPABJICHUsI, OPraHU3ALUI0 TOPOJAa C IEJIbI0 MOJTY4YEeHUS WHPOpPMALUH, HEOOXOIMMOMN mis
paccMoTpeHus: oOpaleHusl.
Cpok paccMoTpeHust oOpareHust MOXKeT ObITh TTPoIeH He Oosee yem Ha 30 mHei.
14.2. JInsa pemenns Bonpoca o MPOAJICHUU CPOKa PACCMOTPEHHs OOpaICHUS! UCTIOMHUTENb TOTOBUT
CIIy’)KeOHYI0 3amiCKy ¢ OOOCHOBaHHMEM HEOOXOAMMOCTH TMPOIJICHHS CpOKa PACCMOTPEHHs |
npeacrasisieT ee 3aseaytomemy 1OV, no nopydeHuo KOTOPOro paccMaTpUBaeTCsl oOpalleHue, He
IO3JHEeE 5 THEU 40 UCTEYCHMsI CPOKA TOPYICHMUS.
14.3. Ecnau 3aBenyrommit IOY Ha OCHOBaHUM CIIy)K€OHOM 3allMCKM HCIIOIHUTENS IMPUHUMAET
peleHne O MPOAJICHUH CPOKAa PacCMOTPEHHs OOpallleHus, B MPAaBOM BEPXHEM YINIy CIIy>KeOHOMH
3alMCKU OH YKa3bIBAaeT CPOK MPOJUICHHS, CTABUT IOIINKCH U AATy MOMHUCAHUS.
14.4. VcrioTHUTENb B JAHHOM CIIydae YBEIOMIISET TpakIaHIHA, HarpaBuBIIero oopamierne B JJOVY,
O TIPOJUIEHUH CPOKA PACCMOTPEHHS €r0 0OpaIeHHs.

15. IloaroToBKa U HANpaBJeHHe OTBETA HA o0pallleHUue IPaskIaHUuHA
15.1. McnonuuTenb, HECET OTBETCTBEHHOCTH 32 MOJITOTOBKY OTBETA:
-4ETKO, MOCIIeIOBATEIbHO, KPATKO U3JIaracT pa3bsCHEHHUS Ha BCE IMOCTABJICHHBIE B OOpaIIeHIH
BOIIPOCBI;
-TIPH TIOATBEPKACHUH CBEIEHHH, M3JI0KEHHBIX B OOpalleHWH, YKa3bIBAeT B OTBETE, KAKHE MEpHI
MIPUHATHI 110 0OPAIICHHUIO;



-IIpH NTOATOTOBKE OTBETA B BBIIIECTOSIIUI OPraH UCIIOHUTEILHON BIACTH, IO MOPYYEHHUIO KOTOPOTO
paccMaTpuBaIoch OOpallleHHe TpakIaHWHA YKa3blBaeT, Korja HpOMH(OPMHPOBAH 3asBUTENb O
pe3yibTaTax pacCMOTPEHHsI €ro 0OpalleH s, JJMO0 NpUIaraeT KOIHIO OTBETA 3asBUTEIIO;

-IIpY TIOATOTOBKE OTBETA Ha KOJIJIEKTUBHOE OOpaIlleHHe YKa3bIBaeT, KOMY M3 00paTUBILUXCS MPaXkIaH
HaIpaBJIeH OTBET;

-IpY IPOAJICHUU CpOKa pacCMOTpeHUs oOparieHus au00 B Cilydyae HEBO3MOXKHOCTH DPELICHUs
BOIIPOCOB, 0003HAYEHHBIX B OOpAILlCHNH, B YCTAHOBICHHBIE CPOKHU, B OTBETE IPaKAAHUHY yKa3bIBaeT
CPOK OKOHYATEIbHOI'O PELIEHHs BOIIPOCOB;

-eC/IM IO pe3yJbTaTaM pacCMOTPEHMs OOpallleHHs Ipa’kAaHMHA NPUHAT HPaBOBOHM akKT, TO €ro
9K3EMIULAP HANpaBIIACTCS TIpakKIaHWHY BMECTE€ C CONPOBOIUTEIBHBIM IHCHMOM, HOAMHCAHHBIM
zaBenyommm 0V

-ecIM Ha oOpallleHue [JaeTcs IPOMEXYTOUYHbI OTBET, TO B TEKCTE€ YKa3bIBaeTCid CpPOK
OKOHYATEJIbHOT'O pa3pelleHus BoIpoca.

15.2. B neBoM HMXKHEM YIJIy Ha KONHHU OTBETA yKa3bIBAIOTCS (DaMMIINs, MHUIMAIBI UCTIOIHUTENS U
HOMEp €ro ciIy:keOHOro TesieoHa, CTABUTCS JINUHASI OANUCH UCTIOTHUTEIIS.

15.3. IToaroToBneHHBIN OTBET MepeNacTcs Ha MOANUCH 3aBenyoomemy JOVY, napBmemy nopydeHue
[0 PAacCMOTPEHHUIO OoOpaiieHus. PykoBoauTens B Ciydae COIJIacHsl ¢ OTBETOM IOJIMCBHIBAET €ro,
PETUCTPUPYET U OTIPABIIAET IPAKIAHUHY.

15.4. Ecnu pykoBOAMTENb HE COIJIACEH C OTBETOM, TO B IIPaBOM BEPXHEM YIIy OH CTaBHT
HEOOXOMMYIO BU3Y, IIOCJIE Yero oOpallleHue C MPUIOKEHUSMH (IIPU HaJIMYUHM) BHOBb IIepelaeTcs
WCTIOJIHUTEITIO.

15.5. OrBeTsl Ha oOpareHus nevaratoTes Ha 6iankax J1OVY.

15.6. B orBere rpaxJaHMHy WINM BBIIECTOSIIEMY OpraHy BJIACTH, IO IMOPYYEHHIO KOTOPOIO
paccMaTpuBaIoCh OOpallleHHe TIpa)<IaHUHA, YKa3bIBAaeTCs pe3yJbTaT PACCMOTPEHUs OOpaleHHUS:
MEpbI IPUHATHI, PEIICHO MOJOKHUTEIbHO, Pa3bsICHEHO, OTKa3aHO, (GaKThl HOATBEPAUINCH UIH (PAKTHI
HE MOJITBEPIUIIUCE.

15.7. OTBeTbl, HE COOTBETCTBYIOLINE TPEOOBAHUAM, NTPETYCMOTPEHHBIM HACTOSIIUM PEriaMEeHTOM,
BO3BPAILAIOTCS UCHIOJHUTENIO AJISl JOPAOOTKH.

15.8. Ecau oTBeT npezcTaBiseTcs Ha 0OpalleHHue, IOCTaBICHHOE HAa KOHTPOJIb, PyKOBOAUTEIb IOCIIE
O3HAKOMJIEHUSI U COTTIACHS C OTBETOM CIIMCBHIBAET €0 B ApXUBHOE JI€J10, CTaBUT NOMMKCH U JaTy.

15.9. Ilocne noanucanus oreera 3aBeayromum JIOY u HanpaBiieHUs! OTBETA 3asBUTENIO, IOPyYEHHE
pykoBoauTENs, OOpallleHHe, IOKYMEHTbI 10 pPAacCMOTPEHMIO (NpU HalIM4YMM), KOIMsS OTBETa
rpakJaHUHY BMECTE C PErHCTPALMOHHO-KOHTPOJIBHONW KapTOUKOM MO/IINBAIOTCS B ApXUBHOE JIEJI0.
16. KoHTpoJIb 32 paccMOTpeHNEM 00pallleHH il TpaskIaH

16.1. Koutpons B JIOY 3a cpokamMu U TMOPSAKOM paccMOTpeHMs OOpalleHuil TIpaxaaH
ocyuiecTBisieTcs 3apeayromum JJOY.

17. OTBETCTBEHHOCTB /I0JIKHOCTHBIX JIMI IPU padoTe ¢ 00palieHUAMHU IPaskAaH

17.1. I'paxxgane BmpaBe oOkanoBarh pemieHus, npuHATbie JIOY (Ha m0o00M 3Tame), IeHCTBUS
(6e3neticTBue) nomxkHOCTHBIX TUI] JIOY B nocyneGHOM 1 CyeOHOM TOpSIIKE.

17.2. Ha pomxHocTHBIX mun JIOY 3aHMMarommxcst pacCMOTpEHHEM OOpamieHuid TpaxaaH
BO3J1araeTcsi OTBETCTBEHHOCTh 3a COXPAHEHUE CBEACHUM, colepKalluxcsa B OOpalleHUsAX IpaxiaH, a
TaKXKe MEePCOHAJbHBIX JAaHHBIX IpaxaaHuHa. CBeneHus, coaepxkKalecs B 0OpalleHusX IrpaxiaH, U
UX IEPCOHAJIBHBIE JAaHHBIE MOTYT HCIOJIb30BaThCs AOJKHOCTHBIM JIMIIOM TOJBKO B CIIyKEOHBIX
LEJIAX U B COOTBETCTBUM C MOJHOMOYMSMHU JOJKHOCTHOTO JIUIA, 3aHUMAIOLIET0CsS PACCMOTPEHUEM
obparnieHwus.

17.3. 3anpemaercs nomwkHOocTHBIM JjunaMm JIOY pasrmamenue coxepikaiieiics B oOpamieHun
nHGOpPMALIMK O YaCTHOW JKM3HM TpakaaHWHAa Oe3 ero corjacusa. He sBnsercs pasriameHueMm
CBEJICHUH, COJEepXalIMXcsi B OOpalleHHH, HAmpaBI€HHE IHCHbMEHHOro OOpamieHus B HWHbBIE
UCITIOJIHUTENIbHO-PACIIOPSIUTEIBHBIE  OPraHbl  MECTHOIO  CaMOYIPAaBICHHS, MYyHHLUIAIbHBIE
yupeXJeHusl pailoHa, B KOMIIETEHLUIO KOTOPBIX BXOIUT pEIIEHHE IOCTABICHHBIX B OOpaIleHHU
BOIIPOCOB.

17.4. 3a HapyleHue MopsKa U CPOKOB PAacCMOTpPEHHsI OOpalleHui rpaxJaH JOKHOCTHBIE JIUIA
HECYT OTBETCTBEHHOCTb B COOTBETCTBHUHM C 3aKOHOATENLCTBOM Pd.



